PRESIDENTIAL PREFERENCE & STATE PRIMARIES

WELCOME TO SOTS ZOOM TRAINING



AGENDA

AMAINTAINANCE

AHELP CONTACTS

AROV OVERVIEW

ABREAKO TIME TO ASK QUESTIONS
AHEAD MODERATOR OVERVIEW
AEMS PRACTICE

ALIVE DEMONSTRATION - TRAINING



-
ELECTION MANAGEMENT SYSTEM

Presidential Preference & State Primaries

ATraining Power Point will be emailed
ATraining will be recorded and posted on SOTS website

ADURING ZOOM TRAINING

A Listen only mode

ATYPE YOUR QUESTIONS
A Presenter will answer your questions at the end of the training

AAFTER ZOOM TRAINING i PRACTICE IN TRAINING SITE




Presidential Preference & State Primary Contacts

AHelp Desk EMS after 8:00pm 860-509-6111

AToresetpasswordi i Report a Probl emo
AEmail for EMS

A heather.augeri@ct.gov; taffy. Womack@-ct.qov: shirley.surgeon@-ct.qov:
moriah.moriarty@ct.qov

Login Information

Select Role: |-Select--

Usemame: |

Password: I

[ remember me!

Login

me logging in?

First ti | ? )
Report a Problem or get help



mailto:heather.augeri@ct.gov
mailto:taffy.Womack@ct.gov
mailto:shirley.surgeon@ct.gov
mailto:moriah.moriarty@ct.gov

EMS T WHO DOES WHAT

Town Clerks & SOTS

APrimary Created in EMS by SOTS
AOffices assigned to Primary by SOTS
ACandidates added to Primary by SOTS

ACertification of Ballot Ordered-c an be entered by eithe
Afor both parties PPP and State primaries.

A Email to: jessica.gelin@ct.gov



B
ROVOs Setup I n E

AAssigned Polling Places for each primary
A Add or change polling locations if necessary. Make sure to notify SOTS.
A Assign polling locations for Democratic, Republican Primaries and PPP

AEnter amount of Ballot Ordered for State Primary and PPP

AAssign a Moderators to the State Primary and PPP

AHead moderators, data entry, etc., ROV- provides User name and
password

AEmail your List of Moderators, List of Polling Places & Ballot Order
to JessSica.gelin@ct.gov



T
ROV OVERVIEW T Assign Polling Place

Dashboard = Candidates = Party Ranking  Winners  Reports | Head Moderators Retum | View Stats | View Question Resulls | Maintenance

Assign Polling Place

A Select the Election

A Select polling place
by checking the box
beside the polling
place name.

A Click on Assign
Polling to election

A The polling place
assigned will be at
the bottom.

Assign Polling Place to Election

Searcn Electi

Oactmn - Select Election -

oo ) o)

Polling Place
Liberty Christian Center-

Formerly Horace Bushnell

Liberty Christian Center-
Formerly Horace Bushnell

Grace Lutheran Church

Hartford Seminary

United Methodist Church

Election Name

08/11/2020 - Setup PPP Primary
08/11/2020 - Setup PPP Primary

Change page: 1 | Displaying page 1 of 1, items 1 to 2 of 2

Address Voting District  Precincts C“"g:tﬁ:"“l
23 Viine Street, Hartford,
CT, 06112 L 0 ! !
23 Viine Street, Hartford,
CT, 06112 2 0 ! 2
46 Woodland Street,
Hartford, CT , 06105 ! 0 t 2
77 Sherman Street,
Hartford, CT , 06105 4 0 L 2
571 Farmington Avenug,
Hartford, CT, 06103 5 0 ! 2
Polling Place Town Name Address
DISTRICT 1-Liberty Christian Center-Formerly Horace .
Bushnell Hartford 23 Vine Street, Hartford, CT, 06112
DISTRICT 2-Liberty Christian Center-Formerly Horace Hartford 5% Vine Street, Hartford, €T 06112
Bushnell ! e

Senatorial District Assembly District

‘ Assign Polling Place to Election ’

Logout as Town  Logout

ﬂHe\p
Is

;tzri!: Local A
UL District

1 False

1 False

1 False

1 False

alse WV

Is
Local Action
District
False Q
False Q



e
ROV OVERVIEW T Ballot Ordered

_ A Enter the amount of ballot ordered
A Select election for polls

A click on enter Ballot Order A 4 election historical ballot ordered
A Certify

Oatooad Candiddes ParyRnkng Winers Regors  Head Modests Rekm  ViewStts Vi Cuesfin sl einence Loggedin as: S5 {ARTFORD ) LogutasTom Logot

Connecticut Election Management System

ﬂHelp

Ballot Ordered
Ballot Ordered
Town: Hartford
. Elecon/Primary Date: |- Seect lection - v
Search Eletion v . ——
| — — Poling Pace Nme: [ DISTRICT t-Libery Chistan Center-Fomerly Hr v
. = Number of Ballots Ordered for this Polling Place: ‘500 ‘
00 - Selct Eecin - v I  :
Percentage of Ballots / Per Voter Ordered for this Polling Place: ‘30\ X ‘
=S
HISTORICAL INFORMATION
. . Q ber of Registered Voters | Number Checked as Having Voted | Turnout Percentage(%) | Action
Name RoleType  Contact Number Hecton Poling Place Name Adion - -
- avte NED | |ps | 8500 (-]
No Data Found i | [ N L e 0

(4]
Emer Bﬂ“m Dmemd Other Relevant Factors:




Maintain Moderator/Head Moderator

A E n te r M O d e rato r i n fo rm ati 0 n Dashboard | Candidates | Party Ranking = Winners  Repords | Head Moderators Retum  View Siats  View Question Results  Mainienance Logged in as: S5 (HARTFORD ) Logoutas Town  Logo
AASS I g n m O d e ratO r tO p O I IS Maintain Moderator/Head Moderator

- | oderato ame ermame Role Po g Place Phone Pa Addre piration Date ead Mo ato atus A
AStat u S _ACtlve 1 Martin Jones MartinHD | Head Moderstor 860-983-6493 | General 550 Main Street, Hartford, CT-06103 6/30/2018 12:00:00 AM | true r4 ° =

. 2| Cathy Brooks cathy1955 | Data Entry 860-757-9850 | Democratic Party | 550 Main Street, Hartford, CT-06103 false A f ° GE]
AS e I e Ct E | e Ctl O n I y p e 3| Victoria Virgo-Christie | Vickchris | Head Moderator 860-833-6379 | General 86 East Wolcott Street, Windsor, CT-06095 | 7/29/2019 12:00:00 AM |true E / Q i
4 | 50TSUSER sotshartford | Head Moderator B60-509-6100 | Non-Partisan | 30 Trinity t, Hartford, CT-06106 11/2/2021 12:00:00 AM | true [ f Q GE]

ASharing moderator- select DemocratiC = s i i imi
& Republican Primary s -

Role:* egu\alModera Palling PlacqC | DISTRICT 1-Liberty Christian Center-Formerly Horace Bushnell v Election Type:* \Demwatic&Repuincan Primary V|

AModerator working as poll
moderator and Head moderator at __ :_m mi-;;ﬁe'_g

end of night i N —

.. Phane:* - Fax: I:”:“:I Adive: []
A R O | e I R e g u I ar M O d e rato r Certification Date:* 13052019 J Expiration Date:* i J |:|Select 25 Head Moderator

ACheck fAselect as He_. .. . _ _ _ @©&




To Do List
At Least a Week before the Primary

AReview & Printyour Mo d er at o r wunderrBpertsu r n
A Check that polling places are correct
A Offices are correctly assigned
A Candidates are correct order & have * for endorsed

AReview & Print a Dbl ankundeeRedortdModer at or
AP a n batkBpdor primary nighti manual fill out Moderator 6s

lead@ct.gov or if you cant email then Fax:1-866-392=4023



mailto:lead@ct.gov

Primary Day

AHave Head Moderator & Data Entry Clerks sign into EMS primary day to
make sure their usernames & passwords are valid.

AROVG6s are responsible to assign Head Moder af
Password

A Rules when using the EMS
A One person - one session open on the browser
A Use Internet Explorer
A One person in each district at a time
A Everyone should log out of the system not close the browser

A Remind Data Entry people that they must SAVE, click on End Process back to GREEN
when finished entering results for a district .



-
BREAK TO ASK QUESTIONS

TYPEYOURQUESTI| ONSEé

Presenter will answer your questions at
the end of the training



HEAD MODERATOR

>0 : | clection I‘It:lll:l!|:||||=l|l!3'ﬁﬂi:“|l

Login Information
Select Role: [Inl:ET RN LT =Tl d]y

LUIsermame: |

FPassword: |

[ remember me:

First time lo ing in?
Report a Problem or get help

Latest News Useful Links

S 2016 PPCC Technology Inc., All Rights Resenved.




Head Moderator & Head M

AHead Moderatormust ASubmit All Districts t

A A certification screen with a box to check for electronic signature will appear

APolling place tabulator results are to be submitted by midnight

ANext day Wednesday the return must be completed !!!

A Head Moderator to confirm results and enter any hand counts

A Head Moderator to enter statistics (number on the list, number checked as having voted, etc.)
A Submit to SOTS and a certification screen will appear with a box to check for electronic signature.



T
Head Moder at or & Rétwengabntiide d e

A Print the 2 copies of the return, one for Town Clerk, one for SOTS.
A Sign both copies and forward one to SOTS i should be received by close of business Friday

AAmendments i any changes that you enter into EMS, require that you generate an
amended return. Print 2 copies for Town Clerk & SOTS

A Recounts 1 if you have a recount, the Head Moderator should amend the return and at the
Certification Screen check both boxes ( recount & electronic certification)

A Recounts notification to Election Officer - moriah.moriarty@ct.gov



T ——
Head Moderator/Data Entry

Main Screen

i el |l '__

Head Moderator's Retun ~ Enter/View Results =~ EnterfView Question Resulis | Change Password Logged 2

Head Moderator's Return

Search Election

o | ¥ [ Search | Clnr |

Head Moderator Name

ASelect from Election Dropdown
A Democratic Presidential Preference Primary
A Republican Presidential Preference Primary
A Democratic Primary
A Republican Primary

ANew Head Moderator Return



Candidate Data Input

Connecticut Election Management System -:g:‘!%
s sl
Head Moderator's Return | Enter/View Stats =~ Enter/View Question Results =~ Change Password

. rwmth <
Logged in as: JDOE3 ( NEW BRITAIN )} Logout

Head Moderator's Return

@ teip
Search Election
‘ Election:* | 11/15/2016 - Brad Test Election ~ District Status (optional): []Completed [1pending ‘
Status: Pending
Office Polling Place Absentee Ballots Election Day Registration
ToTAL

DISTRICT 2-New ing United States Senator Tabulator WriteTn  Hand Total  Tabulstor WriteIn  Hand Total  Tabulator Write-In  Hand Total ToTAL | with
Britain High School oo
DISTRICT

3-Roosevelt Middle T 100 0 0 100 0 0 0 o o 0 0 o 100 100
School e

nerew Jackson 100 0 0 100 0 o o o 0 o o o 100

DISTRIET ®R)

#-caffney Sehool Total 200 o o 200 o o o 0 o o o o 200 100
DISTRICT 5-New

Britsin Senior

Center

DISTRICT 5-1-
School Apartments

DISTRICT 5-2-
Graham Apartments

DISTRICT &-State
Armory

DISTRICT
7-Generale Ameglio
Society

DISTRICT
$-Chamberlain
School

DISTRICT 10-5t.

s
Church Hall

DISTRICT 11-
Holmes Elementary
School

ATo enter candi dat e, vot e

resul t sBdgyn Pracedsa(Greed,itogher i ct /
right of the voting district name).

A Only PPP T You may enter all district results (polling place and ABS) into one district.
A Towns with state district primary i enter PPP and state candidates results in all polling places assigned.



B
Candidate Data Input

Head Moderator's Return

‘Search Election

Election:* | 11/15/2016 - Brad Test Election ~ District Status (optional): [completed [pending

nnnnnnnnnnnn

A The selected voting district/polling place will be highlighted in dark blue, and click on fFENd

Processo(Red) will display next to the voting district name..(this process locks the district so that
no other person can enter data..only one data entry at a time)
AEnter candidates resultséeSAVE, SAVE

A Click on End Processo will change backto Begin P r o ¢ e dhss@groess unlock district so that
some else may enter results)



How to Submit to SOTS

ead Moderator's Retun | Enter/\iew Stats =~ Enter/View Question Results = Change Password

Head Moderator's Return

Search Election

Election:* | 08/11/2020 - Setup PPP Primary v District Status (optional): [ Completed [Pending

sooen |G

Status: Pending

Polling Place

Absentee Ballots Election Day Registration

Office
Nomination for President
of the United States

Tabulator Write-In Hand Total Tabulator Write-In Hand Total Tabulator Write-In Hand Total TOTAL U:EtE:n
Bushnell E'gt]erT“h 0 0 0 0 0 0 0 0 0 0 0 0 0
Total 0 0 0 o 0 0 0 0 o 0 0 0 0 0
[ save |
Back Print Selected District Previev | Submit All Districts To State
1. Once the results for all districts have been entered, Save , Save your information
2. Al'l polling places should show all nGreen Proce

2. Clickt h 8&ubiit All Districts to Stateo
SOTS.

2. Another screen willpopuptoCer t i fy

button

Head

t o submi

Mostreenat or 6 s

t

t h e dstacts tbi

d a

Ret ur n



-
CERTIFICATION AND SUBMIT

& Mail - Surgeon, Shirley - Outlo... & Connecticut Election Results > ||

Connecticut Election Management System

| ==¢ = ¥ 1l s
Head Moderator's Retum | Enter/View Stats | Enter/View Question Results | Change Password Logged in as: SOTSHARTFORD ( HARTFORD ) Logout

0 Help

Head Moderator's Return

Certify Head Moderator's Return

Head Moderator's Name: SOTS USER

M 1 hereby electronically sign and certify the Head Moderator's Return

Back Certify and submit to Stat

A Click certify and submit to send to SOTS

A Recountd if you have a recount check both boxes.

AThe system returns to t
wherea summary row for t

Head Moder

h e
he Headspl®&fedd er &



-
GENERATE HEAD MODERATOR RETURN

Connecticut Election Management System

Head Moderator's Retum | Enter/View Results | Enter/\View Question Resulis = Change Password

Head Moderator's Return

Search Election

Election:* | 04/05/2016 - B Test v m

Head Moderator Name Contact# Date & Time Original/Amendment

Hallie Brock 04/05/2016 - B Test Submitted 2/1/2016 7:33:29 AM Original Generate Report Amend

New Head Moderator Return

Change page: 1 | Displaying page 1 of 1, items 1to 2 of 2

To generate the Head Moderatoro6s Return in a PD
-c | i Gehkerafe Reporto under the fAActionso col umn.



HEAD MODERATOROS RETURN
MIDNIGHT POLLING PLACE NUMBERS



